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I. O61mume mosnoxeHus

1.1. Hacrosimee IlomokeHne o00pabOTKe MEPCOHANBHBIX JAHHBIX pPAaOOTHHUKOB (jamee —
[lonokeHre) MyHHUIIMIIAJIBLHOTO Ka3€HHOTO 00LIe00pa30BaTeNbHOr0 yupexaeHus «MudypuHckas
cpenHsis 001eodpa3zoBaTeNbHAs MIKOIa » ¢. MuaypuHo, [lepOenTckuii paition, Pecrrybnuka Jlarecran
( manee - MBOY «Muuypunckass COIL»)pa3paboTraHo B COOTBETCTBUHU C TPYyMOBBIM KOJIEKCOM
Poccniickoit ®enepaunn, Koncturynuenn Poccuiickoit ®@enepanmu, ['pakmaHCKUM KOIEKCOM
Poccuiickoit ®epepanun, DepepanbHbiM 3akoHOM «O0 uHboOpManuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSIX W O 3ammre uHpopmamum», DenepanbHbiM 3aKOHOM «O MEPCOHATBHBIX JTAHHBIXY,
[IpaBunamu BHyTpeHHero Tpynosoro pacnopsaka MbBOY «Muuypunckas COLD»

1.2. Lenp pazpabotku Ilonoxxenuss — onpeaeneHue mnopsaka oOpabOTKU MEPCOHANBHBIX JaHHbBIX
pabOTHUKOB; oOecreueHne 3aluThl IpaB U cB00O paOOTHUKOB MpU 00pabOTKe UX MEPCOHATbHBIX
JaHHBIX, a TaK)K€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOLIMX JOCTYN K
MepcoOHANbHBIM JaHHBIM paboTHUKOB MBOY «Muuypunckass COII» 3a HeBwImonHEHHE
TpeOOBaHUI HOPM, PETYIUPYIOIINUX 00pabOTKY M 3aIIUTY MEPCOHANBHBIX TaHHBIX.

1.3. Tlopsimok BBOJIa B iekicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosee 1lonoxeHne BCTynaeT B CHIIy C MOMEHTA €ro yTBepkaeHus aupekropom MBOY
«Munuypunckasa COL» u neficTByeT 6ecCcpoyHO, 10 3aMEHbI ero HOBbIM [onoxeHuem.

1.3.2. Bce uzmeHenus B IlonoxkeHue BHOCATCS IPUKA30M.

1.4. Bce padotauku MBOY «Muuypunckass COILL» 10KHBI ObITh 03HAKOMIIEHBI C HACTOSIIIUM
[TonoxeHueM noj pocHuch.

1.5. Pexxum KOH(I)HI[GHLII/IB.HLHOCTI/I NEPCOHAJIBHBIX JaHHBIX CHUMACTCS B CIIydasAX UX 00€e3TNYNBaHU
U TI0 UCTSUCHUH 75 IeT CpOKa HUX XpaHCHHA, WKW HOPOAJICBACTCA HAa OCHOBAHUHW 3aKITHOUCHUA
3KCHCpTHOfI KOMHUCCHH O6pa30BaTCHBHOﬁ opraHusalyu, €CJIu NHOC HE OIMPCACIICHO 3aKOHOM.

II. OcHOBHBIE TOHATHA U COCTAB NMEPCOHATBHBIX JAHHBIX PAOOTHHKOB
2.1. g uenert Hactosnero [10y10KeHUs NCITONIB3YIOTCS CIEAYIOINE OCHOBHBIE IIOHATHS:

— TMepCoHaJIbHBIC JaHHbIC pa0OTHUKA — JIF00ass HHOpPMAIHs, OTHOCSIIASCS K ONPEISIICHHOMY HJIH
oIpesieIIeMOMY Ha OCHOBaHMU TakoW MH(popMaMy pabOTHUKY, B TOM YHCIIE €ro GpaMuius, uMms,
OTYECTBO, TOJ, MECAII, JaTa U MECTO POXKICHHUS, apec, CEMEIHOEe, COIMATbHOE, UMYIIIECTBEHHOEC
MOJIO’KEeHUE, 00pa3oBaHue, npodeccus, T0X0AbL, Ipyras nuHHopMaIus, HeoOXoaumas paboToaaTeIN o
B CBSI3H C TPYJAOBBIMH OTHOIICHHUSIMH;

— 00pa0boTKa epCcoHaIbHBIX TaHHBIX — COOp, CUCTEMAaTH3aIMsl, HAKOIUIEHNE, XpaHEHUE, YTOUHEHHE
(oOHOBIIEHHE, W3MEHEHHUE), UCIOJb30BaHUE, pACIpPOCTpaHEHHE (B TOM UHCIE Iiepeaaya),
o0e3nnuuBaHue, OJIOKHMPOBAHHE, YHHUTOXKEHHME IMEPCOHANBHBIX MaHHbIX paboTHukoB MBOY
«Muuypunckas COLI»

— KOH(UIEHIINAIBHOCTD MEPCOHANIBHBIX JaHHBIX — 00s13aTEIbHOE ISl COOJIIO/IEHUSI HA3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, TIOJYYHBIIETO TOCTYN K MEPCOHAIBHBIM JTaHHBIM PaOOTHUKOB, TPEOOBaHUE
He JIONyCKaTh UX pacIpocTpaHeHus: 0e3 corjiacusi pabOTHHKA UM MHOTO 3aKOHHOTO OCHOBAHUS;

— pacmpoCTpaHEHUE IIEpCOHANbHBIX JAHHBIX — JCHCTBUA, HAIIPABICHHBIC Ha Iepeaady
MIEPCOHAIbHBIX JAHHBIX PAOOTHHUKOB OIPEIEICHHOMY KPYT'y JIUILI (IIepeiaya epCOHANbHbIX TaHHbIX)
UM Ha O3HAKOMJICHUE C IEPCOHAJIbHBIMHU JaHHBIMU HEOTPAHUYEHHOIO Kpyra JIML, B TOM 4YHCIIE
O0HApO/IOBaHME TMEPCOHAIBHBIX JAaHHBIX pAaOOTHHKOB B CPEACTBAX MAacCOBOM WH(OpMAaIHNH,



pasMCIICHUC B I/IH(bOpMaI_II/IOHHO'TCJ'I@KOMMYHI/IKaL[I/IOHHLIX CCTAAX WJIM MPEAOCTABJICHUEC NOCTYIIA K
NEPCOHAJIIBHBIM TaHHBIM pa6OTHI/IKOB KaKUM-JTHOO0 MHBIM CHOCO6OM;

— WCIIOJIb30BAaHHE MEPCOHAIBHBIX JTAHHBIX — JIEHCTBHS (OMEpalnu) ¢ MEePCOHATBHBIME JTAHHBIMH,
COBepIIIaeMbIe JTIOJDKHOCTHBIM JIMIIOM 00pa30BaTeIbHONW OPraHU3AlMH B MEISAX MPUHITHS PEeIICHUN
WIM COBEPIICHUS WHBIX JICHCTBUH, MOPOXKIAIONIUX IOPUIAMYSCKHAE TOCICICTBAS B OTHOIICHHH
pabOTHUKOB MO0 WHBIM 00pa30oM 3aTParvBarONIMX MX IpaBa U CBOOOMBI MU MPaBa M CBOOOIBI

JIPYTUX JINLL

— 6J'IOKI/IpOBaHI/Ie ICPCOHAJIBHBIX OaHHBIX — BPCEMCHHOC IIPCKpPAIICHUC c6opa, CHUCTCMATHU3aluu,
HAKOINJICHHA, UCITIOJIb30BAHUSA, PACIIPOCTPAHCHHUA IMTCPCOHAJIBHBIX JaAHHBIX pa6OTHI/IKOB, B TOM 4YHCJIC
ux nepcaavu,

— YHUYTOXXEHUE IIEPCOHAIBHBIX NAHHBIX — JEHUCTBHUsA, B PE3YJIbTATE KOTOPBIX HEBO3MOKHO
BOCCTaHOBUTB COJIEp’KaHUE MEPCOHANbHBIX JAHHBIX B MH()OPMAIIMOHHOW CHUCTEME MEepCOHAJIbHBIX
JaHHBIX pPAaOOTHUKOB WJIM B pe3yJabTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepHajbHbIE HOCHUTEIN
NIEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB;

— 00e31uYnBaHNe MNEPCOHAJIBHBIX HaHHBIX — HeﬁCTBHH, B pPE3YJIbTATC KOTOPLIX HCBO3MOKHO
OMpPEaACIMNTb MPUHAIJICIKHOCTD IEPCOHAJIBHBIX JAaHHBIX KOHKPECTHOMY paGOTHI/IKy;

- 06HI€JIOCTyHHI>Ie NEPCOHAJIBHBIC JAaHHBIC — MCPCOHAJIBHBIC JAHHBIC, NOCTYII HCOTPAHUYCHHOI'O
Kpyra Jull K KOTOPBIM MPEAOCTaBICH C corjacus pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUH C
(dheneparbHBIMU 3aKOHAMHU HE PACTIPOCTpaHIETCsl TpeOOBaHUE COOIOICHUS KOH(DUICHIINATEHOCTH.

— uHdopmaIus — cBeeHHs (COOOIIEHUS, JaHHBIC) HE3aBUCUMO OT (JOPMBI MX MIPEACTABICHUS.

— HOKYMCHTHUPOBAHHAA I/IH(I)OpMaI_[I/IH — Saq)HKCI/IpOBaHHaH Ha MAaTCpUaJIbHOM HOCHUTCJIC IIYTEM
AOKYMCHTUPOBAHUA I/IH(bOpMaHI/ISI C PCKBU3UTAMH, T[IO3BOAIONIMMU  ONPECACIUTL TaKYIO
I/IH(1)OpMaI_[I/IIO NN €€ MaTepHaJILHBIP’I HOCHTCJIb.

2.2. B cocraB mnepcoHanbHBIX JaHHBIX paboTHHKOB MBOY «Muuypunckass COIL» BxomsT
JIOKYMEHTBI, cojepxkaliue HH(OPMAlUI0 O MAacCHOPTHBIX JAHHBIX, OOpa30BaHUHM, OTHOIIEHUHU K
BOMHCKOH 0053aHHOCTH, CEMEHHOM IOJIOKEHUH, MECTE KHUTEIbCTBA, COCTOSIHUU 370POBBS, a TAKKE
O IPEIBIIYIINX MECTaxX UX paboTHI.

2.3. KoMmmuiekc OKYMEHTOB, CONpPOBOKIAIOIIMN Mporecc OpOpMIIEHHUS TPYJOBBIX OTHOIIECHUI
pabotHuka B MBOY «Muuypunckass COL» npu ero npueme, nepeBoie U yBOJIbHEHHH.

2.3.1. Wudopmauus, mnpencrapisemMas paOOTHUKOM TpU TOCTYIJIEHUM Ha paboTy B
00pa30BaTEeNIbHYI0 OpraHU3alfio, JO0JDKHA UMETh JIOKyMEHTalbHYI0 ¢opmy. [lpu 3akmoueHuun
TPYAOBOTO JIOrOBOPA B COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu auno,
nocTymnaroniee Ha paboTy, IpeabsBIIsIeT paboTOAaTEeNIO:

— NacuopT UJIn WHOM AOKYMCHT, y[[OCTOBCpSHOH_[I/If/'I JINYHOCTD,

— TPYAOBYIO KHIKKY, 32 UCKIIOYEHHEM CIIydaeB, KOTJla TPYIOBOW JOTOBOP 3aKJIIOYAETCS BIIEPBbIC
Wi pabOTHUK MOCTyHaeT Ha paboTy Ha YCJIOBUSX COBMECTHMTENbCTBA, JIMOO TPYyAOBas KHUXKKA y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOil MU MO APYTUM IPUYUHAM;

— CTPAxXOBOC CBUACTECIBCTBO IrOCYyAapCTBEHHOT'O IICHCUOHHOI'O CTPpaxXOBaHUA,

— AOKYMCHTBI BOMHCKOT'O Y4€Ta — IJIA BOEHHOOOSA3aHHBIX U Ji1, IMoJIe)kalliux BOMHCKOMY YUCTY,



— JOKyMeHT o0 00pa3oBaHWHU, O KBaJHU(PHUKAIUU WIA HAaJUYUW CIEUUATbHBIX 3HAHUN — MpHU
MOCTYIJICHUU Ha PaboTy, TPEOYIOMIYIO CTICIIMATBHBIX 3HAHUN WU CIICIIUATIEHON TIOJITOTOBKH;

— cBuzeTenscTBO o npucBoennn MHH (ipu ero Hanumumnm y paboTHUKA).

2.3.2. Tlpu odopmnenun pabotHuka B MBOY «Muuypunckas COILI» 3aMOJHAETCS
yau¢upoBannas Gopma T-2 «JIuunas kapTouka pabOOTHHKA, B KOTOPOI OTPaXKAIOTCS CIEAYIOIINE
aHKeTHBIE U Ouorpaduyeckue naHHble pabOTHHUKA!

— obmme cBenenus (D.UN.O. paboTHHKa, naTa pPOXKICHHUS, MECTO POXKICHUS, TPAKIAHCTBO,
oOpasoBanue, mpodeccus, CTax padoThl, COCTOSHHE B Opake, MacopTHBIC JaHHBIC);

— CBEJICHHS O BOMHCKOM Y4YETE;

— JJaHHBIE O IIpUeMe Ha paboTy;

B nanpHeimeM B IMYHYIO KAPTOYKY BHOCSTCA:

— CBEJICHUS O TIEPEBOAAX HA APYT'YIO paboTYy;

— cBeJieHus 00 aTTecTaluy;

— CBEJICHUsI O MOBBILIEHUN KBaIU(UKALNY;

— CBEJIEHUs 0 MPOo(ecCHOHaIBHON NepenoAroTOBKe;

— CBEJICHU 0 Harpaax (MOOIMIPEHMSX ), TOYETHBIX 3BAaHUSX;
— cBeJieHHs 00 OTITyCKax;

— CBEJICHMSI O COLIMANIbHBIX FapaHTUsX;

— CBEJICHHSI O MECTE KHUTEIbCTBA U KOHTAKTHBIX TelleoHax.

2.3.3. B cekperapuare cO3JAIOTCS M XPAHATCS CIEAYIOIIME TPYIIbI JOKYMEHTOB, COJIEp Kallue
JaHHBIC 0 PaOOTHUKAX B €IUHUYHOM WA CBOJIHOM BHJIC:

2.3.3.1. IoKyMeHTBI, CoJIeprKallie NMepCOHaIbHbIe JaHHbIE PAOOTHUKOB (KOMILUIEKCHI IOKYMEHTOB,
COITPOBOKAAOIIHUE ITpoLiece 0POPMIICHHS TPYJOBBIX OTHOILIEHUH MPH NpHeMe Ha padoTy, epeBo/ie,
YBOJIbHCHUU KOMIIJICKC MaT€puajoB IO AHKCTUPOBAHHWIO, TCECTUPOBAHUIO, IIPOBCACHUIO
cobece1oBaHUH C KaHAMIATOM Ha JIOJKHOCTD; IMOAJITMHHUKY U KOIIMU ITPUKA30B 110 JINYHOMY COCTaBY;
JIMYHBIC O€JIa U TPYAOBBIC KHHKXKHU pa6OTHI/IKOB; Acja, COACpIKamMe OCHOBAHHA K IIPUKA3y IO
JUYHOMY COCTaBy; JleJla, COJAep)Kallhue MaTepuajbl aTTeCTalud pabOTHHUKOB; CIYXeOHBIX
paccieoBaHUi; CIPaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX IO TepcoHany (KapTOTEKH,
)KypHaHLI); NOMJIMHHUKNW W KOIHWU OTYCTHBIX, AHAJIUTHYCCKUX H CIPABOYHBIX MATCPUAIIOB,
nepenaBaeMblx pykoBoACTBY MBOY «Mwuuypunckas COI» pykoBOAUTENSAM CTPYKTYPHBIX
HOI[pBB,Z[CJIeHI/If/’I; KOIIMK OTYCTOB, HANPABIACMBIX B TOCYHAPCTBCHHBLIC OpraHbl CTATUCTUKMU,
HAJIOrOBbIE MHCIIEKIMH, BBIIECTOSIINE OPraHbl YIIPABICHUS U APYTUE YUPEKIACHHUS).

2.3.3.2. JlIokyMeHTanusl 1O OpraHu3aIuu padOThl CTPYKTYPHBIX MOApa3ACICHUN (TIOJOXKEHHUS O
CTPYKTYPHBIX TIOJPA3ACICHUSIX, TOTHKHOCTHBIE MHCTPYKITUN PAOOTHUKOB, MPUKA3bI, PACTIOPSKCHHUS,
ykazanus pykoBojictBa MBOY «Muuypunckas COLD» qokyMeHTHl MO TJIaHUPOBAHUIO, YUETY,
aHAJIU3Y U OTYETHOCTH B YaCTH PabOThI C IEPCOHAIIOM.

III. C60p, 06paboTka U 3amuTa NEPCOHATBHBIX JAHHBIX



3.1. ITopsiiok MOIy4eHus IEPCOHAIBHBIX TaHHbIX.

3.1.1. Bce mnepcoHanbHble IaHHbIE pPaOOTHUKA CIEAyeT NOdy4aTb y Hero camoro. Ecmu
MepCOHANIbHBIC TAHHBIC pAO0OTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK
JIOJKEeH OBITh YBEIOMIICH 00 9TOM 3apaHee U OT HETO I0JKHO OBITh OTyYEHO MUCHbMEHHOE COTIIacHe.
JlomkHOCTHOE JMIIO paboTomaTesNsi JODKHO COOOMUTh PaOOTHUKY O IENAX, MPEeaoiaraeMbIX
MCTOYHUKAX M CIOCO0aX MOJIyUYeHHUs! MEePCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOJIeKAIIIX
MOJTYYSHHUIO TIEPCOHANIBHBIX JJAHHBIX U TIOCIECTBUSX OTKa3a pabOTHUKA IaTh MUChbMEHHOE COTJIacHue
Ha UX MOJyYeHHE.

3.1.2. PabGoTogaTens He UMEET IpaBa MoJIydaTh 1 00padaThIBaTh MEPCOHANILHBIC TaHHBIE pAOOTHHKA
0 €ro pacoBOil, HAIMOHAJIFHON MPHHAIUICKHOCTH, MOJIUTHYECKHX B3TJSJaX, PEIMTHO3HBIX WU
¢bmnocopckux yOeKICHUIX, COCTOSIHAN 370POBbS, HHTUMHOM XU3HU. B ciIydasix, HemocpeICTBEHHO
CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHHWH, B COOTBETCTBUU cO CT. 24 KoHcturynmmn
Poccwuiickoit @enepanuu paboTo1aTeNb BIPABE MOIYIaTh M 00padaThIBaTh TaHHBIC O YaCTHOW KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOT'O COTJIacusl.

O06paboTKa yka3aHHBIX IIEPCOHANBHBIX JaHHBIX PAOOTHUKOB paboToOAaTEIeM BO3MOXKHA TOJIBKO € X
corjlacus Ju00 0€3 UX COoracus B CICAYIOIIUX CIIydasiX:

— INCPCOHAJIBHBIC NAHHBIC ABJIAIOTCA O6H.I€I[OCTy1'IHLIMI/I;

— TIEpPCOHAJIbHBIE JAaHHBIE OTHOCATCS K COCTOSHUIO 3J0pOBbS pabOTHMKAa M HMX 00paboTka
HEoOXOAMMa JUTsl 3alUTHI €r0 JKU3HU, 370POBbS WIIM MHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIHOO
KHM3HM, 370POBbSl MJIM HWHBIX XU3HEHHO BAXKHBIX MHTEPECOB JPYrHX JIMI U MOJYYEHUE COTJIacus
paboTHUKA HEBO3MOXKHO;

— 1o TpeOOBaHHIO MOJHOMOYHBIX T'OCYJapCTBEHHBIX OPraHOB B CIydasX, MPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PabGoromarens BmpaBe 00pabaTbiBaTh IMEpPCOHAIBHBIC JTaHHBIE PAOOTHHUKOB TOJBKO C HX
MHCEMEHHOTO COTJIACHSI.

3.1.4. IlucekmeHHOe coriacue paboOTHHKa Ha 0OpabOTKy CBOMX NEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOYATh B ceOsl:

— (baMI/IJ'II/IIO, UM, OTUCCTBO, a/IpeC Cy'6’beKTa MNEPCOHAJIBHBIX TaHHBIX, HOMCP OCHOBHOI'O JOKYMCHTA,
YAOCTOBCPAIOMICTO €ro JUYHOCTh, CBCACHUSA O AATC BbIJAYMW YKA3aHHOI'O JOKYMCHTA W BBIJABIICM
€Ir0 OpraHe;

— HAaMMCHOBAHHUC ((I)aMI/IJII/IIO, HnMs, OT“IGCTBO) " aapec oneparopa, rojay4aromero corjiiacuc CY6’BCKT3
IECPCOHAJIBHBIX JAHHBIX;

— OCJIb 06pa6OTKI/I MNEPCOHAJIBHBIX JTaHHBIX;

— ICPCUCHb TMEPCOHAJIBHBIX JAaHHBLIX, Ha 06pa60TKy KOTOPBIX HACTCA COrJlacue CY6’beKTa
NEPCOHAJIBHBIX JAHHBIX;

— NepeyeHb ACHCTBUI C MEPCOHANBHBIMU JIaHHBIMHU, Ha COBEPLICHUE KOTOPBIX IAETCs COIJIacue,
of111ee OMMcaHKue UCTIONIb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00PAOOTKH NEPCOHATBHBIX IaHHBIX;

— CPOK, B TCHCHUC KOTOPOI'0 HCﬁCTByeT COrjiacue, a TakKKe MopAa0K €ro OT3biBa.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIASAYIOMUX CITydasx:



1) 00paboTka nepcoHaIbHBIX JaHHBIX OCYILECTBIISIETCS Ha OCHOBaHMM TpymoBoro kojekca PO nim
MHOTO (pefiepaIbHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ LENb, YCIOBHUS MOJIY4YEHUS NEPCOHAIBbHBIX
JAHHBIX U KpPYr CYOBEKTOB, MEpPCOHANbHBIE JAaHHBIE KOTOPBIX MOJJIeKaT OO0paboTKe, a TaKxke
OIIPEIENIAIOIET0 TOJIHOMOYHS PabOTOaATEN;

2) 00paboTKa MEPCOHANTBHBIX JAHHBIX OCYIIECTBIISIETCS B LIETISIX UCIIOJIHEHUS TPYAOBOTO I0r0OBOPA;

3) 00paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISICTCS IJI CTATUCTHUECKUX WM MHBIX HAYYHBIX
LeJed Ipy YCIOBUH 0053aTEIFHOTO 00E3IMYMBAHUS TEPCOHATBHBIX JaHHBIX;

4) oOpaboTka TEPCOHATBHBIX MAHHBIX HEOOXOIMMAa JJIsi 3allUTHI KU3HU, 3J0POBBS WM WHBIX
KU3HEHHO BKHBIX HHTEPECOB PAOOTHUKA, €CIIM OTYyYEHUE €T0 COTTIACUsl HEBO3MOXKHO.

3.2. [lopsamok 0OpaboOTKH, mepeaun U XpaHSHUs IEPCOHATBHBIX TAHHBIX.

3.2.1. Pabotnuk MBOY «Muuypunckas COILL» npenocraBiser cekperapio 00pa3oBaTebHOU
OpraHu3aluy J0CTOBEpHBIE cBeleHHs o cebe. Cekperapb NMPOBEPSET JTOCTOBEPHOCTh CBEICHUH,
CBEpPAA OJaHHBIC, TPCAOCTAaBJICHHBIC pa60THI/IKOM, C UMCIOIIIUMUCA Y pa60THI/IKa JOKYMCHTaMHU.

3.2.2. B cootBeTcTBUU cO CT. 86, 1. 14 TK P® B nensx obecniedeHus nmpaB U CBOOO YesIOBEKa U
rpaxnanuaa aupekrop MBOY «Muuypunckass COL» (PaGoronatens) u ero npeicTaBUTeIN Ipu
00paboTKe TEepCOHATBHBIX JAaHHBIX pA0OTHHKA JODKHBI COOJIONATh CIEAYIONUE OOIIue
TpeOoBaHUS:

3.2.2.1. O6paboTka TEPCOHATBHBIX JTAHHBIX MOXET OCYIIECTBIISITHCS HCKIIOYUTEIBHO B IEIAX
oOecriedeHus COOMIOJCHHsS] 3aKOHOB W MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEHCTBUS
pabOTHHKAaM B TPYAOYCTPOWCTBE, OOYUYEHUM W TPOABUKEHUHU IO CIYyKOe, o0ecrneueHus JIMIHON
0e30macHOCTH pabOTHUKOB, KOHTPOJS KOINUYECTBA UM KadecTBa BBINOMHSAEMOW paboOThl U
o0ecTieueHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa U conepkaHUs, 00padaThHIBAEMBIX TMEPCOHAIBHBIX JaHHBIX
Pabortonatens nomkeH pykoBoacTBoBaThecsi Koncturynmeinr Poccuiickoit @enepannu, TpynoBsiM
kozekcoM Poccutickoit denepanny u MHBIMU eepatbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATUM pElIeHUH, 3aTparuBaroINX HHTEPEChl paboTHHKa, PaboTomaTens HE UMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX PAOOTHUKA, TMOJYYCHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAaHHONW 00pabOTKU MIIH AIEKTPOHHOTO MOTyUEHUSI.

3.2.2.4. 3ammra NepcoOHAIBHBIX AAHHBIX PA0OOTHUKA OT HENPABOMEPHOIO MX HCIIOIb30BAaHMS HIIU
yTpaThl oOecreunBaeTcsi PaboTonaTtenieM 3a CYeT €ro CpeaCcTB B TOPSAKE, YCTaHOBICHHOM
(benepanbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM U WX MPEICTABUTEIH JOJKHBI ObITh 03HAKOMIICHBI TI0J] PACIIHCKY C HACTOSIIIUM
MIOJIOKEHUEM, YCTaHABIMBAIOIIMMU MOPAIOK OOpaOOTKM MEPCOHATIBHBIX JAHHBIX PAaOOTHHUKOB, a
Takxke 00 UX mpaBax v 00s3aHHOCTAX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IIpaB HAa COXpPAaHEHUE U 3aLIUTY TalHbI
HEJICHCTBUTEIIEH.

IV. llepenaua u XpaHeHHE NIEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mepemaye NEpPCOHANBHBIX MJAaHHBIX paboTHUKa Pabortomarens nomkeH coOIONATH
cllelytolye TpeOOBaHUs:



4.1.1. He coo0mmate nepcoHanbHble JaHHbIE PA0OTHUKA TPEThel cTOpoHe 6e3 MUChbMEHHOTO COTIacHs
pabOTHHKA, 32 NCKIIOYEHNEM CITydaeB, KOT/la 3TO HEOOXOANMO B LENAX HNPEAYNPEKACHUS YTPO3bI
KHM3HM U 370POBBIO Pa0OTHHKA, a TAK)KE B CIIy4yasiX, YCTAHOBJIEHHBIX (heJiepaibHbIM 3aKOHOM.

4.1.2. He coo0mare mnepcoHalbHbIE JaHHbIE pPA0OTHUKA B KOMMEpPYECKHUX ILesx 0e3 ero
MTUCHMEHHOTO COTJIACHSI.

4.1.3. IlpenynpenuTh JIMII, MOJYYUBIIMX TEPCOHAIBHBIC IaHHBIE pAOOTHHUKA, O TOM, YTO 3TH JIaHHBIC
MOTYT OBITH MCIIOJIL30BAHEI JIUIIL B oeiax, 4Jis1 KOTOPbIX OHU COO6IIICHI)I, u Tp€6OBaTI) OT O3TUX JINI]
MOJITBEPXKJICHUSI TOT'O, YTO 3TO MPABWIO COOIOACHO. JInIa, MOMyUnBIIHE IEPCOHAIILHBIC JTaHHBIC
paboTHHKA, 00513aHBI COOTIOAATH PEXKUM CEKPETHOCTH (KOH(pUAeHInanbHOCTH). Jlannoe [lonoxenue
HE PacIpOCTPaHICTCs Ha OOMEH IePCOHATLHBIMY JJAHHBIMU PAOOTHHUKOB B TIOPSIJIKE, YCTAHOBICHHOM
denepaabHBIMU 3aKOHAMM.

4.1.4. OcymiecTBisaTh Iepenady IMEepPCOHAIBHBIX JaHHBIX paOOTHUKOB B mnpenenax MBOY
«Muuypunckas COI» B coorBeTcTBUU ¢ HacTossuM [losiosxeHneM.

4.1.5. Paspemarp JocTym K TEPCOHANBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIICIHUAIHHO
YIOJIHOMOYEHHBIM JIUI[AaM, TIPU 3TOM YKa3aHHBIC JIUIA JOJDKHBI UMETh TPaBO MOJyYaTh TOJBKO T
MepCOHATBHBIE TAHHBIC PA0OTHHUKA, KOTOPBIE HEOOXOIMUMBI JIJISl BBITOJIHEHUST KOHKPETHOUW (DYHKIIHH.

4.1.6. He 3ampammBaTh MHGOPMAITUIO O COCTOSHHUH 30POBbS PAOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEJICHHI, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTU BBITIOJHEHHS] paOOTHHUKOM TPYAOBOMH

G yHKIHH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHblE PAOOTHUKA NPEICTABUTENSAM PAOOTHUKOB B IOPSAJIKE,
yCTaHOBJICHHOM TpynoBeIM KojekcoM Poccuiickoit deneparuiy, 1 orpaHIYUBATh 3Ty HHPOPMALIUIO
TOJIBKO TEMU IEPCOHAIBHBIMU JaHHBIMH DPAOOTHUKA, KOTOpblE HEOOXOAMMBI JJsl BBIIOJIHEHUS
yKa3aHHBIMH MPEICTABUTEISIMHA UX (DYHKIIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHasibHble JaHHBIE PAaOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B CEKpeTapHaTe.

4.2.2. llepcoHanbHble JaHHBbIE PAOOTHHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JATbHEHUIIYIO
00paboTKy U IepeIaBaThCs HA XpaHCHNE KaK Ha OyMa)KHBIX HOCHUTEIISIX, TaK U B QJICKTPOHHOM BHIE
— JIOKaJIbHOM KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOU mporpamme «1C: 3apmiiata v Kapbi».

4.3. [lpu mony4yeHUH MEPCOHANTBHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIIOYCHHEM CIy4yaeB, €CIH
NepcoHaIbHbIE JaHHBIE OBLIN MPEeOCTaBIeHbl pabOTOIATENI0 HA OCHOBAaHUH (eIepaIbHOTO 3aKOHA
WJIH €CITU TIEPCOHATBbHBIE JAHHBIE SBIISIOTCS 00IEA0CTYITHBIMH) paboTOaTeNb 10 Hayana 00paboTku
TaKUX NEePCOHAbHBIX JAaHHBIX 00s3aH NPEAOCTaBUTh PAOOTHUKY CIIEIYIOILYIO HH(POPMALIHIO:

— HaMeHOBaHue ((pamMuIns, UMsl, OTYECTBO) U aJpeC orepaTopa WU ero MpeaCcTaBUTENs;

— 11e71b 00pabOTKY MEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHME;

— IIpeArnoaraeéMble Moab30BaTeIu NEPCOHATBHBIX JAHHBIX;

— yCTaHOBJIIEHHBIC HACTOSIIUM DeiepabHBIM 3aKOHOM IPaBa CyObEeKTa MePCOHATBHBIX IAHHBIX.
V. JlocTyn K IepCOHAILHBIM JaHHBIM pa0OTHUKOB

5.1. TlpaBo goctyma K nepcoHaIbHBIM JJAaHHBIM paOOTHUKOB UMEIOT:



— nupekrop MBOY «Muuypunckas COII»

- 3aMEeCTUTENb AUpEeKTOpa 1o YBP;

- cnenuanuct UKT.

5.2. Pabotauk MBOY «Muuypunckas COILL»» umeer npaso:

5.2.1. Ilomy4yaTh 1OCTYM K CBOUM MEPCOHAIBHBIM JIAHHBIM M O3HAKOMJICHUE C HUMH, BKJIFOYAs IPaBO
Ha O0e3BO3ME3HOE TMOJIydeHHE KOMUK JI00OW 3amlucH, COAepKalleld MepCOHANbHBIE JaHHBbIC
paboTHHKA.

5.2.2. Tpe6OBaTL oT Pa6OTO,Z[aTCJ'I$I YTOUHCHUS, UCKIIOYCHHUA WM HCIPABJICHUA HCIIOJHBIX,
HCBCPHBIX, YCTAPCBIINX, HCAOCTOBCPHLIX, HCE3aKOHHO TIIOJYYCHHBIX MM HC ABJAIOIUX
HeO6XOI[I/IMLIMI/I JJIA Pa6OTOI[aTeJ'I5I NEPCOHAJIbHBIX TaAHHBIX.

5.2.3. Ilony4ats ot PaboTonarens

— CBCCHHA O JIMIAX, KOTOPBIC UMCIOT JOCTYII K NEPCOHAJIIbHBIM JAHHBIM WJIN KOTOPBIM MOXKCT ObLITH
IpeaoCTaBJICH TaKkoM JOCTYII;

— nepeyeHb 00padaThIBa€MBbIX IEPCOHATBHBIX JAHHBIX U HCTOYHUK UX MOTYyYCHHUS;
— cpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPAHEHUS;

— CBCACHUA O TOM, KAKHMC IOPUAUYCCKUC MMOCICACTBUA TJIA Cy6’I)GKTa NEPCOHAIBHBIX JAHHBIX MOXKCT
MOBJIEYD 3a COOOH o6pa60TKa €TO IICPCOHAJIBHBIX NAaHHbIX.

52.3.  TpeboBath u3BemeHus PaboTomareneM Bcex ML, KOTOPhIM paHee ObLIM COOOIICHBI
HEBEPHBIC MJIM HETIOJHBIC IePCOHABHBIC TaHHBIE, 000 BCEX MPOU3BEJCHHBIX B HUX UCKITIOUEHHUSIX,
WCHPABJICHUSAX UM JOTIOJHEHUSAX.

O06xanoBaTh B yIOJIHOMOYEHHBIA OpraH MO 3alUTe MPaB CyOhEKTOB MEPCOHANBHBIX JTAHHBIX WA B
CcyzieOHOM TOpSIKE HElpaBOMEpHBIC NEUCTBHS WM Oe3neicTBus Paboromatens npu oOpaboTke u
3aIUTE €T0 MePCOHATBHBIX IAHHBIX.

5.3. KomupoBaTh ¥ [JenaTh BBINMCKU TEPCOHAIBHBIX JAaHHBIX pa0OTHHKA pa3peraeTcs
UCKJIIOUUTENIBHO B CHYXEOHBIX IENsIX ¢ MUCBMEHHOro paspemeHus aupekropa MBOY
«Muuypunckas COL» 5.4. Ilepenaua uHbopManuu TpeTbel CTOPOHE BO3MOXHA TOJBKO MpU
MUCHbMEHHOM COTJIACUH PaOOTHUKOB.

VI. OTBETCTBEHHOCTH 32 HAPYIICHUE HOPM, PETYIHPYIOMUX 00pabOTKy M 3allUTy NEepCOHAIbHBIX
JAHHBIX

6.1. Pabotnuku MBOY «Muuypunckasa COIL» BUHOBHbBIE B HapyIIEHUN HOPM, PEryJIUPYIOIINX
noJjiyueHue, oOpabOTKy M 3alUTy MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA, HECYT AMCIMILIMHAPHYIO
aAMMHHUCTPATUBHYIO, I'PaXIaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
(dhenepanbHBIMU 3aKOHAMU.

6.2. Jupektop MBOY «Muuypunckas COLL» 3a Hapyiienue HOpM, PEryaupyIOIMX MOJy4eHUE,
00paboTKy U 3aIIUTy NEPCOHATBHBIX JAHHBIX pAaOOTHHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTH corjiacHO cT. 5.27 u 5.39 Konekca 00 aqMUHUCTPATUBHBIX MTPAaBOHAPYIICHUSIX
Poccuiickoit @enepannu, a Takke Bo3MenaeT pabOTHUKY yIepO, MPUYMHEHHBIH HEPAaBOMEPHBIM
HCIOJIb30BaHWEM MHOpMaInK, cofiepkKalllel IepcoHaNbHbIE 1TaHHbIe pabOTHUKA



