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IO OPTAHU3AIINU PABOTHI
IIKOJIbHOM BUBJIMOTEKN MKOY «MIYYPHHCKAS COIIl»
AOKYMEHTAMU,BKJIIOYEHHBIMH B «®EJIEPAJIbHBII CIIMCOK
IKCTPEMUCTCKHUX MATEPHAJIOB»

1 .OBLIME ITOJIOXXEHUS

Hacrosituast MHCTPYKIMS perjiaMeHTHUpYeT MOpSIOK BBIABJIECHHUS JOKYMEHTOB, BKJIFOYEHHBIX B
«®@enepabHBIA CIIMCOK KCTPEMHCTCKHX MaTepHAIOBY, OMyGIHKOBAHHBIN Ha o(ULHATEHOM
caiite MunucTepcTBa IOCTHIIMH P® http://www.minjust.ru/nko/fedspisok  (nazee —
«DenepalbHbIH CIIUCOKY), B COOTBETCTBHHM CO T. 13 MenepanbHoro 3akona P® ot 25.07.2002
Ne 114 «O npotHBOREHCTBUM SKCTPEMHUCTCKOMN NEATEILHOCTHY (B pen. @enepabHBIX 3aKOHOB
o1 27.07.2006 N 148-®3, ot 27.07.2006 N 153-®3, ot 10.05.2007 N 71-C®3, ot 24.07.2007 N
211-@3, o1 29.04.2008 N 54-®3, ot 25.12.2012 N 255-03).

1.1 PaGota 1O BBISBICHHIO JOKYMEHTOB, BK/IOYEHHBIX B «DenepaibHbIl  CIIHCOK
OKCTPEMHUCTCKMX MaTepranoB» (OMy6IHKOBAHHOTO Ha OQHLHATLHOM caiite MuHHCTEpCTBA
1ocTHIud PO (nanee - ®enepanbHbIl CHHCOK) MPOBOMHTCS C LENBIO IPOTHUBOACHCTBHS
IKCTPEMUCTCKOH NEATENBHOCTH M MCKIIHOUEHHS BO3MOXKHOCTH MAcCOBOTO PAclpOCTPAHEHHS
9KCTPEMHCTCKHX MaTepPHaJIOB.

1.2 Hasuavenne «MHCTpykuuH o paboTe ¢ JOKYMEHTAMH, BKIIOYEHHBIMH B OenepanbHbIi
CIIHCOK  SKCTPEMHCTCKUX — MaTepuanoB» (nanmee MHCTpykius) — periaMeHTHpOBATh
OTBETCTBEHHOCTh M IOPSANOK BBINOJHEHHsS PabOT CO CIIUCKOM JTOKYMEHTOB, BKIIOYEHHBIX B
DenepabHbIH CITHCOK.

1.3 Huctpykuus paspabotana B cootBercTBuu ¢ Koncturyuueii PO, DenepanbHbIM 3aKOHOM
P® «O npoTvBOnEHCTBUM 3KCTPEMHCTCKOH maesTensHOCTH» 0T 25.07.2002 roma Nel 14,
JIOKaJIbHBIMHU JOKYMEHTaMH 0011e00pa3oBaTeIbHON OpPraHH3alMHy.

2. OIIMCAHHUE PABOTHI

Pabora ¢ 10KyMeHTaMu, BKTIOYEHHbIME B DeIepaibHbIi CIHCOK, BKIKOYAET:

- 0bHoBIIeHHe DeNepaNbHOrO CIHCKA IKCTPEMHUCTCKHX MATEPHANIOB,

- CBepKY O6ubIHOTeYHOro Bonaa ¢ DenepaabHBIM CIICKOM SKCTPEMHCTCKHX MaTePHAIOB

- CIIHCaHHe SKCTPEMUCTCKHX MATEPHAJIOB B CJTy4ae BhISBICHUA

- 6110KHpOBaHKE OCTYMA K CaiiTaM, BKIFOYEHHbIM B DeepaibHbIH CIIHCOK.

2.1 OGHoBneHre PenepaTbHOTO CIIHCKA IKCTPEMUCTCKHX MATEPHANIOB:

2.1.1. OrcnexuBanue cucTeMaTHYeCKH (He pexe 1 pa3 B KBapTan) OGHOBICHHUI DenepanbHOro
CIIHCKa.

2.1.2. OGHOBNEHHBIH CNHCOK B 3JIEKTPOHHOM BHIE COTPYIHHK OHOIHOTEKH COXpaHseT Ha
KOMITBIOTEPHOM pabouyeM CTojie: CCBUIKY Ha caiiT MuHHcTepcTBa IOCTHLHH Poccuiickoi
®enepanuu. http://minjust.rn/extremist-materials/nanKa be3onacHsli HurepHer/




HOPMATHBHO-TIPaBOBasi TOKYMEHTALHA/CIIHCOK KCTPEMHCTCKHX MaTepuaiioB. CIIUCOK AOKEH
colepXKaTh 1aTy OOHOBJICHHUS.
2.2 Cepka 6ubnuoreqHoro goHna ¢ GenepanabHbIM CIIUCKOM
2.2.1. CBepka NpOBOAUTCS [IyTEM COMOCTaBICHUS OHOIHOrpaUUECKHX 3aNUCeH an(aBUTHOTO
KaTaJI0ra, HHBEHTAPHBIX KHUT U epevyHeM MaTepuanoB denepanbHoro Crucka.
2.2.2. Io pe3yabTataM CBEPKH, HE3aBUCHMO OT pe3yJbTaTa, COCTAaBJIAETCS AKT O HAJIHYUH B
6ubnuoreyroM (OHIE NOKYMEHTOB, BKIIOUEHHBIX B DenepalibHbIH CIIHCOK IKCTPEMUCTCKUX
martepuanioB. Hymepauusi AKTOB €XErofgHO HauyumHaercsa ¢ 1. EciauM CHHCOK JOKYMEHTOB,
BKJIIOYAEMBIX B AKT, HEOOJBINOH, IOMYyCKAaeTCs pasMEIIEHHE €ro HENoCPEeICTBEHHO Ha
crpanuile AKTa. AKT TNOAMHUCHIBAETCS KOMHCCHEH, CO3IAQHHOMW HA OCHOBAaHHMH IpHKasa
JMPEKTOpa, U XpaHUTCs B OHOIHOTEKE.
2.2.3. B cinyuyae oOHapyXeHHss MaTEpHAIOB JKCTPEMHCTCKOrO COACPIKaHHS, JAOKYMEHTHI
NOJUTIeKAT CIIUCAHHUIO.
2.24. Tlpu xomiuiekroBaHuH OuOMHOTEHHOro (GOHAA, HA 3Tane 3aKasa WIH MOCTYIUICHHS,
HE3aBHCHMO OT HCTOYHHMKA KOMIUIEKTOBaHMsi (BHEIIHsSsS OpraHW3alus, B Jap, APYroe)
npoBoaMTCs 00s3aTebHas CBepka u3jaHui ¢ OeiepaibHbIM CITHCKOM C LIEJIbIO HEIOMYLIEeHHs B
OnOIHOTEeUYHBIH POHI MaTepUaOB IKCTPEMUCTCKOIO COAEPIKAHHS.
2.3 CnucaHue SKCTPEMHUCTCKUX MAaTEpHaIOB
2.3.1. TIpu o6Hapy>xeHHH B OMOIHOTEUHOM (DOHIE SKCTPEMHUCTCKUX MAaTepUalIOB, OHH MOAJICKAT
M3BATHIO M3 (DOHZA W OTKIAABIBAIOTCS K cnucaHuio. HalaenHsle mMatepuanbl HE MOIExKAT
BbIJIa4€ T0JIb30BATENSAM OHOIHOTEKH.
2.3.2. Ilpu cnucanuu U3 OMOIHOTEYHOTrO QOHA SIKCTPEMUCTCKHX MAaTepHalloB COCTaBIIsAETCS B
JBYX JK3eMIusipax AKT o crucaHud. Ilocne moanucanus M yTBepKIeHHs AKTa, OTMEHAeTCs
BBIOBITHE M3/aHMH B YYETHBIX IOKYMEHTax OWONHOTEeKH, yhansiorcs OuGnuorpadpuyeckue
3anmucH W3 Katanoros. OIMH 3K3eMIUISp nepenaercs B OyXraiTepuro, BTOPOH SK3EMIUISP
XpaHHUTCs B GubIHOTEKE (B COOTBETCTBHH C HOMEHKIIATYPOH JEN).
2.4. BIoKMpOBaHKE J0CTYIA K calTaM, BKIFOYeHHbIM B DeniepanbHblil ciucok *
2.4.1. Ha ocHoBauuu ®enepanbHOro CIHCKa, IOCIE KaXA0ro OOHOBJIEHHMS, MPOBOIAUTH
OIOKHpOBaHHE JOCTYMA K CalTaMm.
2.4.2. TIpy OTCYTCTBHM BO3MOKHOCTH GJIOKHPOBaHHs NOCTYNa K CTpaHule OJOKUpYyeTCs BeCh
CalT coaepKalyil JaHHYIO CTPaHHMILY.
2.4.3. Tlo pesyabTaTaM NpPOBEPKH IOCTyNa COCTaBIseTCA AKT O OJOKMPOBaHHM IOCTyNa K
caiiTaM, BKJIIOYeHHBIM B DenepaibHbIi CIIUCOK IKCTPEMHCTCKHX MAaTEpUaIOB.
2.4 4. AKT XpaHuTcs B Oubiauorexe.

3. OTBETCTBEHHOCTbD U ITOJIHOMOYM S
3.1 OTBETCTBEHHOCTB 32 CBOEBPEMEHHOE M KQYECTBEHHOE BBITIOJTHEHHE PA0OT 10 BBISIBICHHIO U
HCKJTIOUEHHIO U3 OUbIHoTeYHOro (oHna matepruanos u3 PenepaabHOro CnUcKa (C y4eToM ero
0o0OHOBJIeHH#T) HeceT OUOIMOTEKAPh LIKOJIBL.
3.2 OTBETCTBEHHOCTh 34 CBOEBPEMEHHOE M KaueCTBEHHOE BBINOJHEHHWE paboT Mo
G1IOKMPOBAHMIO [OCTyNa K caiitaMm, yka3aHHbIM B (DenepaibHOM CIHCKE, HECET Y4MTENb
UH(}OPMATHKH, TEXHHK.



