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AONHHOCTHAA UHCTPYHUUA
WHONbBHOTO BUNUOTEHAPA

1. O6mue noJioxkenus

1.1. Hactosimas nomxuocTHAs MHCTPYKIMS pa3pabOTaHa Ha OCHOBaHMH NPHKA3a OT 26
asrycra 2010 r. Ne 761u «O6 YTBEPXKACHUH EnmHOro KpamuuKanmoHHOro CIIPaBOYHHKA
AO/DKHOCTEH PYKOBOIWTENEH, CIELMAIHUCTOB | cmyxamux, pasgen «Ksamidukanuouusie
XapaKTEPUCTHKH JOJDKHOCTEM paboTHHKOB obpasoBanus»

1.2. bubmiorexkaps HasHauaercs u OCBOOOXIAETCSA OT JODKHOCTH nupekropom MKOY
«Muaypunckas COLL Jlep6entckoro MyHMIMITAIBHOTO paiiona P. [larectan (nanee-Ilkona).

1.3. Ha nomkHOCTD OHOIMOTEKApS HA3HAYACTCS JIMLIO, MMEIOIIEE BBICIIEE MM cpenHee
npodeccronanbHoe 06pazoBanue Oe3 MPCABABICHAS K CTaXy paboTtel mwin olliee cpemuee
00pa3oBaHKe, KypcoBYyIO TIOATOTOBKY M CTaX pabOThl B 10DKHOCTH GHONMHOTEKAaps He MeHee
Tpex JeT.

1.4. bubmoTexaps nomunHsETCS HETIOCPEICTBEHHO 3aMECTUTENIO TUPEKTOPa IIKOJIBI 110
y4ebHO-BoCTIUTATEBHOM paboTe.

1.5. bubnuotexapr no/KeH 3HATH: NPUOPUTETHBIC  HANPAaBICHHUS Pa3BHTHS
o0pa3soBaTenbHOM cucTems! Poccuiickoit Dezepaumu; 3aKOHbI ¥ HHbIE HOPMATHUBHbIE IPaBOBBIE
aKTbl, PErIaMEHTUDPYIOLIHE 00pa30BaTENbHYI0 AESATENBHOCT, KOHBEHIMIO 0 npaBax pebGeHka;
TME€NAroruKy, MCHXONOTHIO, BO3PACTHYIO (H3HOJIOTHIO, LIKOJIbHYI0 THIHEHY; MPOTPaMMbl W
Y4eOHUKM TI0 NpEAMETaM; COBPEMEHHBIE IeIarorHuecKie TEXHOJIOTH, METOIBI YOexaeHus,
ApryMEHTAllMK CBOEH MO3MIIMK, YCTAHOBIICHHS KOHTAKTOB C 00y4aOIMMHUCS Pa3HOTO BO3pacTa,
X POAMTEISIMH (JIMLUAMH, HX 3aMEHSIOIIMMH ), KOJLIEraMH 110 paboTe; TEXHOJIOrMH JHATHOCTHKH
NpUYMH  KOHQIMKTHBIX CHTyammif, ux MPOQMIAKTHKM ¥ Pa3pelieHus; TPYyIOBOE
3aKOHOZATE/ILCTBO, OCHOBbI PAa0OTHI ¢ TEKCTOBBIMM PENAKTOPAMH, JJIEKTPOHHBIMH TaOIHLIAMH,
JNICKTPOHHOKW MOYTOH u Opaysepamu, MyJIbTUMEMHAHBIM O00OPYJOBAHHEM, IHAAKTHYECKHE
BOSMOXKHOCTH MCTION30BAHKSA PECypCOB ceT MHTEpHET; MpaBuia 6e30MacHOro UCrob30BaHHs
ceTH MHTepHeT, npaBu/ia BHYTPEHHETO TPy AOBOTO pacnopszika 00pa3oBaTEIbHOTO YUPEKICHHS,
npaBuia 1o OXpaHe Tpyaa U TIOKaPHOM Oe3onacHoCTH.

1.5. B cBoeii nearensHOCTH OubMOTEKAPh PYKOBOACTBYETCS Koncturynueii u 3akonamu
PO «O6 obpasoBannuy», Ykazamu Ilpesunenra P®, pemenusmu NpaBUTEILCTBA P,
PCLICHHAMH OPraHOB yNpaB/ICHHs 00pa30BaHHEM BCEX YPOBHEH M0 BOMpocam 00pa3oBaHus U
BOCIIUTAHHSA 00YYaOLMXCS, NPABHIAMH B HOPMaMH OXpaHbl TPyAa, TEXHUKH 0E30MMacCHOCTH U
TIPOTHBOTIOXAPHOH 3aIUMTHI, a TAkke YCTaBOM M JOKATBHBIMH AKTAMH IIKOIIEI (B TOM ymcrne




HACTOMINEH  MOJDKHOCTHOM  MHCTPYKLMEH), TPYAOBBIM  JOrOBOPOM,  MpHKasaMH M
PACTIOPSYKEHMSIMHA ~ JHPEKTOpa  WIKOJbL,  HACTOSIICH JO/DKHOCTHONH  MHCTPYKIIMEH,
3aKOHONATENLCTBOM P® 0 KymbType, 00pa3soBaHMM M OMOJMOTEYHOM JEN€, PYyKOBOISIIHMH
JOKyMEHTAMH BBIIIECTOSLIMX OPraHoB IO BOMpocaM OMOMHOTEUHOH paboThbl, MpaBUIAMU
opraHu3alyu 610 IMOTEYHOT O TpyZa, yueTa, HWHBEHTAPU3ALHH.
BubnnoTekaps cobmonaeT KOHBEHIMIO 0 paBax peOEHKa.

2. ®yHKIHH

OCHOBHBIMH HaNpaBJICHUAMH JAeATEJILHOCTH ondamoTexaps SIBJISIFOTCH :

2.1. OGecrieyeHne y4eOHO-BOCTIMTATENLHOTO IIPOIECCA M CamMo00pa3soBaHMs MyTEM
GubaHoTeuHoro W  WHQOpMAIMOHHO-6MGIMOrpadudeckoro  OOCTYKHMBAHMS  yHalIMXCS,
Te1aroroB u APyrux KaTeropui qUTATEeNCH.

2.2. ®opMHpOBaHHE Y YUTATEEH HaBBIKOB HE3aBHCHMOIO MOJIb30BATEIA, o0yueHue
[10/1b30BAHHIO KHMTON W APYTMMH HOCHTEISMU HH(POPMALMH, TIOHCKY, OTOOPY M KPHTHUECKOH
OLICHKE uHGOPMALIHH.

2.3. CoBepUICHCTBOBaHHE TPAIMIMOHHBIX W OCBOCHHE HOBBIX OHOTMOTEYHBIX
TEXHOJIOTHIA.

3. JloJukHOCTHBIE 00SI3AHHOCTH

BuGAHOTEKaph  BBLINOJHSIET  CJelylomue  JI0/UKHOCTHbiE  00SI3AHHOCTH:
3.1. Opraamsyer paGory OHONHOTEKH WIKONBI, (OPMHPOBAHKE, o6paboTky H

CHCTEMATH3MPOBAHHOE XpaHECHHUE 6HOITHOTEIHOTO ¢doHza.
3.2. CocTaBisieT KaTajJOr'H, KapTOTEKH, YKa3aTe/ii, TCMaTHYECKHEC CITUCKH H 0030p5I
JIATEPATYPBL.

3.3. O6cayxuBaeT 00ydaromuUXcst i PAGOTHAKOB IIKOJIbI HA ADOHEMEHTE U B YMTA/ILHOM
3ajie, OPraHM3yeT ¥ MPOBONMUT CBS3aHHYIO C JTHM HMH(OPMAIMOHHYIO paboty (BBICTaBKH,
BUKTODHMHBI, ¥ JAPYrd€ MEpONpPHUATHS M0 TpONAaraHie KHUTH), OCYyIIECTBJISIET mnoabop
JUTEPATYPHI IO 3aSBKaM YMTATEIICH.

3.4, Bemér MPOCBETHTENbCKYIO M HMH(OPMAIMOHHYW paboTy C TeAaroramy,
paGoratommmi o GI'OC, NoMOraeT UM B BHIOOPE HEOOXOIMMO#H JIMTEPATYPhI H JJICKTPOHHEIX
00y4arommxcs pecypcoB.

3.5. TInaHUpyeT MCIOJB30BAHHE PECYPCOB CeTH MIHTEpHET, MONyYacT M HCMOJB3YET B
CBOEHl JIeATENBHOCTH ONEKTPOHHBIA anpec ¥ mnaponb ams pabotst B cetd MHrepHer u
uH(POPMAITMOHHOM cpene 00pa30BaTEILHOIO YIPEIKACHHUS.

3.4. Bener yuer paGotbi OMONMOTEKM W TPEACTABIACT YCTAHOBICHHYIO OTYETHOCTD.

3.5. TlpunuMaeT KHWKHbIC (QOHIBI HA OTBETCTBEHHOE XPAHEHHE 1O aKTy M pasOBBIM
JOKYMEHTaM M BEIET COOTBETCTBYIOINMHA YYET, yIacTBYET B HHBCHTApU3aLMH KHIDKHBIX (boH0B,
CNIMCAHHM YCTApEBUICH ¥ BETXOH IMTEPATYphl MO YCTAHOBJICHHbIM MNpaBUiIaM H HOpMam.

3.6. TlpuHMMaeTr B YCTAaHOBJEHHOM TOPSIKE MEpbl K BO3MCLICHHIO yuiep0a,
PHYHHEHHOTO KHIDKHOMY M MHBIM (OHJIaM OMOTMOTEKH MO BUHE yuTaTeNne U B CBA3H C
HEIOCTA4YEH, yTpaTou WA nop4ei KHWT.

3.7. YCTaHaBIMBAeT W MOLICPKUBAET CBSA3U C APYTMMH OMONMOTEKaMH; OpraHu3yeT
MEKOMOTMOTEYHbII ¢doHA.

3.8. Odopmiser MOAMUCKY IIKOJbI HA MEPUOJMIECKUE W3NaHUs, KOHTPOIMPYET MX
IOCTaBKY.

3.9. TIpuHuMaeT Mepsl K ofecnedeHuio OHOIMOTEKH HEOOXOIUMBIM 00OPYAOBAHHEM.

3.10. OpraHusyer 4YMTaTeNbCKHE KOH(EPCHLWH, JHUTCpPaTypHbIC BEHYCpa M ApYrue
MacCOBBIE MEPOTIPUATHS.
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TIPOTUBOTIOKAPHOH 3aLMTE; CIEAMT 33 HAUIOKAIIAM CAHHUTAPHBIM COCTOSHHEM TTOMEIICHHI 1
(hoHI0B OUOHMOTEKH.

4. IlpaBa

bubanorexapp umeer npaso:

4.1.Ha cBoGomHblii nOoCTYNn K MH(GOPMALMH, CBS3aHHOH C PELUEHUEM TIOCTaBJIEHHBIX
nepen 6ubnuoTexoii 3a1ay.

4.2. 3anpamuBaTh y DPyKOBOACTBA, MOJNY4YaThb M HCIOJNb30BATH UH(OPMAIHOHHBIE
Marepualibl U HOPMATUBHO-NIPABOBLIE JOKYMEHTbI, HEOOXOMUMBIE /IS WCIOJHEHUS CBOMX
JO/DKHOCTHBIX 00SI3aHHOCTEHN.

4.3.JlaBaTh B TmpeneNax CBOEH KOMIIETEHTHOCTH 00S3aTe/bHBIC pacnopsHkeHus
T10J1b30BATENIAM OubmmoTeuHoro ¢donna.

4.4. KourtpomposaTh W Hampasisth paboTy yOopIMKa ciyeOHBIX MOMELIeHHH u
pabouero no 00CyXKUBaHHIO LIKOJIBI B TIOMEILIEHHUSIX O6ubmoTexw.

4.5. YuacTBOBaThb C MPABOM COBEWIATENHHOTO rOJOCA B 3aCENAHMSX MEIArOrHYECKOro
coBeTa HIKOJTBL.

4.6. Jlasath oOyuarommmMcsi ¥ PabOTHHKAM IIKOJIbI OOS3aTENbHBIE TS HCIIONHEHAS
yKasaHUsS M0 BONPOCAM, KacCAlOLIMMCH COOJIONECHHS TpPaBHJI IOJb30BAHUS OHOIHOTEYHBIMU
¢donnamu.

4.6. IlpunrMats y4acTue B:

4.6.1. pa3paboTke BOCHIMTATENBHON MNONMTHKM M CTPATerHH IUKOJBL, CO3JAHHH
COOTBETCTBYIOLINX CTPATETMYECKHUX TOKYMEHTOB,

4.6.2. paspabotke MOOBIX YNPaBIEHYECKHX pELICHHM, KACAIOUIMXCS paboTsl
6ubmorexy;

4.6.3.BeNeHMM  TIEPErOBOPOB ¢  NAapTHEPAMHM  IOKOJBI [0  OHOIHOTEYHO-
Oubnuorpaduueckoii pabore;

4.6.4.paboTe nenaroruyeckoro CoBera.

4.7. beITb NPEACTABIEHHBIMHA K Pa3TuYHBIM (OPMAM TIOOLIPEHHS, HarpajzaM M 3HaKam
OTINYHMsA, TPEAYCMOTPEHHBIM JUTsl pAOOTHUKOB 00Pa30BaHMs U KYJIBTYPbL

5. OTBeTCTBEHHOCTD.

BﬂﬁﬂﬂOTeKapb HECET OTBETCTBEHHOCTh:

5.1. 3a HEHCIONHEHME WM HEHaJIeXalllee HCIONHEHHE 0e3 YBOKHTEIBHBIX IPHIMH
Yerasa wu [lpaBun BHYTPEHHEro TpyZOBOrO pACHOpSAKA IIKOJNBL, HHBIX JTOKAJIBHBIX
HOPMATHBHBIX aKTOB, 3aKOHHBIX PpACIOPSDKCHHH OUPEKTOpa INKOJbL,  JOJDKHOCTHBIX
005(3aHHOCTEH, YCTAHOBJICHHBIX HACTOSIIEH MHCTPYKUMEH, B TOM YHC/IE 3a HE HCIIONb30BAHHE
TPEAOCTABICHHBIX TPaB, OMOIMOTEKAaph HECET MUCLMILTMHAPHYIO OTBETCTBEHHOCTH B TTOPSIIKE,
OIPENACICHHOM TPYZOBBIM 3aKOHOZATENILCTBOM.

5.2. 3a mpuMeHeHHWe, B TOM YHCIE OJHOKDPATHOE, METONOB BOCIIMTAHHS, CBS3aHHBIX C
¢QusnueckuM U (MIM) NCHXHYECKMM HACWIMEM HAI JIAYHOCTBHIO ofyyaromerocs, a TaKKe
COBCPUICHWE WHOI0 aMOPAJIbHOTO TNOCTyNKa OuOMMOTEKaph MOXET OBbITH OCBOOOXIEH OT
3aHMMAEMO# TODKHOCTH B COOTBETCTBHH C TPYAOBBIM 3aKOHOJATEICTBOM U 3akoHOM Pd "O6
oOpasoBaHun". YBOIbHEHME 3a JaHHBIA MOCTYNOK HE SBISETCS MeEpOil IUCLUILTMHAPHOM
OTBETCTBEHHOCTH.

5.3. 3a BMHOBHOC MpPUYMHEHHWE INKOJNE WIM YYacTHMKAM 0OpPa30BATENBHOrO MpOLECCa
yuiepda B CBS3M C MCTIONHEHHEM (HEWCIIONHEHHEM) CBOMX NOJDKHOCTHBIX O6S3aHHOCTEH



OubHOTEKAPb HECET MATEPHATBHYIO OTBETCTBEHHOCTh B TIOPAIKE M TPE/IENax, yCTAHOB/ICHHBIX
TPYAOBBIM H (MJIM) I'PaXKAAHCKUM 3aKOHOIATEIbCTBOM.

6. B3zaumoorHomenus. CBsizu no A0JIXKHOCTH.

bubanorexkaps:

6.1. PaGoraer no rpaduky, cocTaBieHHOMY 13 36-4acoBoi Henenu, 1 YTBEP)KAECHHOMY
AHUPEKTOPOM IWIKOJIBI IO TNPEACTABICHAI0 3aMECTHUTENs [MPEKTOpa IOKONbI M0 yuebHO-
BOCIHMTATENbHOM pabore;

6.2. MoXeT NpUBNEKATECS MO0 PACHOPHKEHUIO 3aMECTHTEIIS JHUPEKTOpa LIKOJIBI TIO
yuebHO-BoCIHUTATEbHOM PaboTe K IKCTPEHHOI 3aMEHe BPEMEHHO OTCYTCTBYIOLIAX yuuTenen u
BOCTIMTAaTENEH B TpeJenax HOPMATBHOH TPONOIDKHTEIBHOCTH CBOEro paboduero BpeMeHH c
JOMOJIHATEIbHON 104aCOBOM OIuIaToM IeNaroru4ecKomn paboTsi;

6.3. Ilomy4aer OT AMPEKTOpa WIKOMBI M €ro 3aMecTUTENeH MH(OPMAIHIO HOPMATHBHO-
NpaBOBOrO W OPraHH3allMOHHO-METOAMYECKOTO XapaKTepa, 3HAKOMHTCS MOI pAClUCKy C
COOTBETCTBYIOLIMMH JIOKYMEHTaMH,

6.4. PaboTaer B TECHOM KOHTAKTE C yUHTEISIMHA, POJMTENAME 00YJAIOIMXCS (JIALAMH UX
3aMCHAIOIIMMK);, CUCTEMATHYECKH OOMEHHMBAeTCs WHQOpMAlmell MO BONPOCAM BXOSIIAM B
CBOK0 KOMIIETEHLIMIO, C NIEIArOrHYE€CKUMK pabOTHUKAMH LIKOJIbI M 3 IMHHUCTPALKEH IKOJBI.

COI''TACOBAHO:
Ipencenarens mpodcoro3HOit Opranusaimu
MKOVY «Muaypusrckas COILI»

HUcmansos J1.T.

C NOmKHOCTHOW HMHCTPYKUMEH O3HaKOMIIEH(a), MHCTPYKUMIO Ha pyKH IOJyYMIa

(yiayHas noanmce)  (pacum@pOBKA MOAIUCH)

(mata o3HaKOMJICHHS )



